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SrNo Question Option_A Option_B Option_C Option_D Provisional Answer Final Answer
1 MS Excel 2019 % worl:sheet  picture ST & (T embed tab picture tab hyperlink tab Insert tab
T Fgl ITAGd grar g ?
2 MS Excel 2019 & WOI;kShEEt H table 31T & F'I'FQ Insert tab addtable tab createtable tab create tab
IATT Fgl STAG ZraT & ?
3 MS Excel 2019 ¥ et % worksheet 7€ T & U Ctrl+ > Ctrl+Page up Ctrl+end Ctrl+home
T AT keyboard shortcut THAATA Fd & ?
4 MS Excel 2019 ¥ &I AT chart T 721 ? bubble Line scatter rectangle
5 MS Excel 2019 % aﬁv-r AT function, AT numeric Count() Countnum() Countnumbers() chknum()
entries g g TATAT &2

6 CD-RW #f FIee FT TH &l READ WRITE DELETE IR T

7 compressed files THAHTA %%T g extract FIAT o m—

8 Computer System O Sﬁgll Eﬁ— d Data Numbers Binary Digits Program

9 Computer THEAE ¥ ;%E N | Connecting Networking Sharing Distributing

10 Computer T Memory Unit 2 Input T output air T
STA AT g

11 Computer & ToTeCH 2 | Speed Accuracy Diligence IILHT THT

1y | HELT AT Information WE Tg @ & 30H ROM RAM DRAM RDRAM

JaA Aol HT T
FITEHT FHLT TARELF F2 g a9 aF Information

13 D ROM RAM HDD Flo
Stored AT 2 PPy

14 Computer % Monitor 'chlf%_l VT FRT AT Head Visual Display Unit| Projection Unit Outer Unit

15 |computer RTTATE THSET FTH F9 § 9%l 7ol & GEL T

16 |Ctrl+ Y Shortcut key %W AT THAATA & Undo Copy Paste Redo

current document # total 4T status
17 - = ages text Numbers symbols
bar % ¥ ZFAT £ Pag Y

18 Current document F S F1 FeT o7 F1 HAT_ Scroll Bar Formula Bar Status Bar Duick Access Tool Ba

T IS S| 1R
Cursor Position & T document F AT aF select . . . .
19 A ] Ctrl + Shift + End |Ctrl + Shift + Home| Ctrl + Shift + F8 Shift + PgU
FIA F AT ..., 9 keys FT AN Fil gvp
Cursor 3 gL TS BT TDa! character select HI . .
20 Shift + > Shift + < Ctrl+> Ctrl + ¢
P AN ..... ST key BT RINT H3
full screen slide show & ¥ screen resolution

21 Flﬁ'clfc" FA %‘g’ option T slide show Resolution Setup Timing Insert
ST BT 2

22 hyperlink & S0 %I HT key THAHTA gt % | Ctrl + L Ctrl+ H Ctrl + K None of the above

23 inserted slide % layout ch?nge %_@ S ab - Slides Group - Nab - Slides Group - N{Tab - Slides Group - @b - Slides Group - N

97 click X
24 | Master & PowePoint & THY ITAG B 1 2 3 4
25 slide # & Placeholder delete AT ST HAT 2| LEL AT




